UBND TINH PHU YEN CONG HOA XA HOI CHU NGHIA VIET NAM
BQL KHU KINH TE PHU YEN Poc l1ap— Tw do — Hanh phuc

S6515 /KKT-VP Phu Yén, ngay; ; thang 8 nam 2021
VIv trién khai mot sé6 noi dung trong
viéc thuc hién nhiém wu céng tac.

Kinh gui: L&nh dao céc phong, ban, trung tam.

Dé trién khai thuc hién nhiém vu chinh tri ctia don vi, hoan thanh ké hoach
nim 2021 do UBND tinh giao, dong thoi tiép tuc day manh cong tac cai cach hanh
chinh, tang cuong wng dung céng nghé théng tin theo chi dao cua UBND tinh,
Trudng Ban dé nghi mot sé noi dung sau:

1. T4t ca cac van ban dén, di phai thuc hién qua Hé thdng quan ly vin ban diéu
hanh VNPT ioffice ctiia co quan (trr van ban mat, toi mat, van ban ca nhan cua cac
dong chi Lanh dao Ban), dam bao tinh kip thoi, khong duoc dé cham tre.

2. Lich cong tac cta Ban va cac don vi sy nghigp truc thugc Ban (Ban Quan ly
Dau tu ha tang, Trung tdm Dich vu cong ich, Trung tdm Ho trg va Tu van dau tu)
phai dugc dua Ién Hé thong quan ly van ban dieu hanh va Trang thong tin dién tir cua
CO quan.

Lich cong tac cua tuan sau phai duoc dang Ién tir thor S&u tuan trudc va cap
nhat hang ngay.

3. Van ban phat hanh di cua cac phong, ban, trung tdm phai trinh Lanh dao ky
so trén Hé thong quan ly van ban diéu hanh cua co quan; dong thoi phai stir dung thu
dién tr cong vu trong thuc thi cong vu.

4. Vigc soan thao van ban phai tuan thu theo dung quy dinh tai Nghi dinh
s6 30/2020/ND-CP ngay 05/3/2020 ctia Chinh phu vé thé thire, ki thuét trinh bay van
ban hanh chinh.

5. Truong cac phong ban, trung tam phai ra soét cac nhiém vu tai Ké hoach sé
06/KH-KKT ngay 31/01/2020 cua Ban vé trién khai thuc hién Chuong trinh hanh
dong s 01/CTr-UBND va sé 02/CTr-UBND ngay 08/01/2020 ciia UBND tinh va c6
ké hoach thyuc hién dé hoan thanh Ké hoach theo céc nhiém vu duoc giao.

Pé nghi cac phong, ban, trung tam trién khai thyuc hin./., ,

Noi nhgn: TRUONG BAN
- Nhu trén;

- Truong Ban QL KKT (b/c);
- Ca&c PTB QL KKT (d/b);
- Luu: VT, VP.

Nguglén Xuan Huing


https://luatvietnam.vn/hanh-chinh/nghi-dinh-30-2020-nd-cp-ve-cong-tac-van-thu-181212-d1.html
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